Introducing Cvent:
Our New Webinar Platform

A step-by-step tutorial on how to register for CGS webinars

CGS ADMINISTRATORS, LLC



Cvent Registration: Getting Started

From our website Calendar of Events, click on the link: https://cvent.me/9yELaV

Introducing a faster and easier way to register for <oinars!

DME Provider Outreach & Education: Calendar of Events

These listings include all policy-based and general topic webinars, Ask the Contractor Teleconferences (ACT calls), live workshops, and educational presentations. Click here for descripd
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https://cvent.me/9yELaV

Your Personal Information _

Personal Information | —

Fll ot tha Indormation balow han siok Nod 10 contines.

= Fill in your information. e — )
= Cvent saves your information, so C ] — 1
you don’t have to enter it every time — ] C )
you register for a webinar. e C
= |f you bill both JB and JC, choose o 1
the one you predominantly bill. C ]
= Just once, and you’re done! — 1

= Click on Next. | |

# fgm you registered to wse our FREE webportal, myCES?
v aa

(e )

N / N J
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Choose Your Webinars

n Th |S screen s h OWS al I our curre ntly Please select your sessions below. New sessions are added often.

Click here to manage your sessions.

scheduled webinars (sessions). Sessions

Select the sessions you'd like to attend.

= You simply Select the ones you March 28, 2023

WO u Id I | ke to atte N d 10:30 AM-12:00 PM External Infusion Pumps and Supplies Free

= Remember that you can always ;e

CGS

come back later and select

Jain us for an in-depth review of external infusion pumps, as well as related

additional webinars or cancel them.

March 29, 2023

= At the bottom of the sessions list,
. 10:30 AM-12:00 PM Prior Authorization of Power Mobility Free
CI'Ck NeXt. Devices = virual

Lisa Addison
Provider Qutreach &
Education Senior
Analyst

CGS
‘ PreVIous ‘ ‘ caHCEI ‘ m T
\ haorizati f Por bil ices, along with )

Learn about filing for prier autherization of Power Mability Devices, al
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January 2024

Registration Summary

= This screen shows all your
information, plus the webinars
(sessions) for which you have
registered.

= |f you are happy with your
selections, click Submit.

= |[f you'd like to make a change,
simply click on Previous.

| previous || cancel | (IS

© 2024 Copyright, CGS Administrators, LLC

Registration Summary

Tiadia: @ oMt 10 nawkew your reglstration bsfora condnuing.

Jane Doe
Jara doeggrrail oo o
Edr
Rasa Belect vour Junsdiotion Kokl
rizdiction C 123-45e-TEM
Provddar Tranaaction Aocess Mumibar (FTAN] Matlonal Frov antifiar [T
00000 OTHIONIK
Company Chty
Anytown Madical Sepples eyt
Etata (abbravation) OipFostal Coda
123455
Cuestions
Asg you regisiensd %0 usa our FREE webportal, myCosT
s
Agenda
Hem Dt
Admission ltem
Event Raglstration

Sessions

Sarral Infuzion Pumps and Supclies 3728733, 10230 AMA- S/28023 1200 PM

| Previous | | Cancel | m

(M
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Re g istrati O n C o n fi rm ati O n Congratulations, you are now registered!

Your Confirmation Number is:
NOMGaVKglLss —

- Your Confi rmation number Wi” remain You will receive an email with your registration details
) ,
the same for any future registration. (oo |
. . . . . Registration S
= You will receive an email with details [
and instructions on how to sign in on Janepoe
the day of the webinar. ST
= Be aware: Cvent does not allow you to st e
sign in until five minutes before the .
webinar begins. =TT
= |f you wish to make changes, you can e
either click Modify or Cancel. e T

= |f you are done, simply click Log Out at
the top right-hand corner of the page. [ TN
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Important Note:

Please Don’t Opt-Out of Emails!

= |t is always your right to
unsubscribe or “opt-out” of emails
from CGS.

= However, please be aware that
by unsubscribing, CGS will not
be able to email you the link
with verification codes to sign
into a webinar or workshop.

= |f you choose to opt-out,
remember to check your text
messages for the code.
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[EXTERNAL] Verification code ||l

.
.
.

<
o JB JC CGS Administrators POE <cgs.jbjclearningondemand@cgs b ol K ‘ ‘ &

To @ BELINDA YANDELL

Retentioﬁ Policy Inbox Delete After 2 Years (2 years) Expires 8/6/2025

@ If there are problems with how this message is displayed, click here to view it in a web browser.

Finish logging in with your verification code.
Verification code:
Your verification code is unique to you and won't work for anyone else.

This code is good for one use, and expires after 24 hours. Once it's expired, or if
you're logging in on a new device, you'll need a new code.

Sincerely,

JB JC CGS Administrators POE

CGS.JBJC.LeamningonDemand@cgsadmin.com

Ioad pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this messa

1:58 PM

ge.
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To Join a Webinar

There are two ways to join a webinar. In either method, you will be unable to enter the webinar
until 5 minutes before start time.

= Log in to your personal webinar = Click the link sent to you in the email
schedule on the CGS JB & JC reminder one hour prior to the webinar.

Webinars website:
Dear Supplier,
h ttp S :/ / CV e n t . m e/ L D 3 q PZ The Medicare 102 01/04/2024 webinar will begin in one hour. The webinar will
begin promptly at 1:30 PM CT (2:30 PM ET). Please make a note of it on your

calendar. Additional details are below.

Click to Log In & Join Today's Webinar [cvent.me]

10:30 AM - 12:00 PM ET The "Join Session" icon will appear 5 minutes before the scheduled start time.
You will be unable to join until the "Join Session" icon appears.

Medicare 101
’ Confirmation Number: XXX12345678
January 2024 CGS ADMINISTRATORS, LLC
8



https://cvent.me/LD3gPz

Joining Zoom

1. After you click Join session, you will be asked to open Zoom Meetings.

2. Click Join from Your Browser option located at the very bottom.

3. Enter your name.
4. Click Join.

Click Open Zoom Meetings on the dialog shown by your browser 3 Join Meeting
L

If you don't see a dialog, click Launch Meeting below
10:30 AM - 12:00 PM ET Your Neme

Medicare 101 By joining a meeting, you agree to our Terms of Service and Privacy Statement |

Join session ’

Remember my name for future meetings

Launch Meeting 4 By clicking ~Join®, you agree 1o our Terms of Services and
g Privacy Statement ’

Don't have Zoom Client installed? Download Now 2

Having issues with Zoom Client? Join from Your Browser ’
January 2024 CGS ADMINISTRATORS, LLC
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How to Download a PDF of the Presentation

= On the CVENT website, click on
the session title.

= Click on the highlighted 9
RESOURCES icon in the upper :
right corner. v s

Education Senior Analyst
CGS Administrators, LLC

» Be aware that you will not see
the RESOURCES icon unless
you are registered for the
session.

= A sidebar will open to show the
PDFs of the presentation and the
promotional packet of important
updates available for download.
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Thank youl!
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